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Basic form of employment agreement 
 

This contract of employment made on [insert date] 

 

BETWEEN:  

The Employer specified in item 1 of the Schedule; and 

The Employee specified in item 2 of the Schedule, 

 

WHEREBY THE PARTIES AGREE as follows: 

1. Commencement 
The Employee will commence employment with the Employer on [insert date]. 

2. Position, duties and reporting lines 
(a) Subject to clauses 2(b) and 2(c) the Employee will be employed by the Employer in the 

position of [insert title of position]. The Employee's position will involve the following 
duties, responsibilities and obligations: 

[insert brief description of the nature of the job]. 

(b) The Employee will also perform such other duties as the Employer may allocate to the 
Employee from time to time. 

(c) Subject to clause 2(d), the Employee will report to the person holding the position of 
[insert position of employee's supervising manager] or another person nominated by the 
Employer from time to time. 

(d) The Employer reserves the right to change the Employee's position, duties, 
responsibilities and reporting lines as it sees fit from time to time. 

3. Hours of work 
(a) The Employee's ordinary hours of work are 38 per week, averaged over a 26 week 

period.1 In addition, the Employee may be required or requested to work such additional 
hours as are reasonably necessary to complete the Employee's duties. The Employee 
will not receive additional remuneration for any additional hours worked by the 
Employee.2 

(b) If for any reason the Employee is unable to work additional hours when required or 
requested to do so, the Employee must inform the Employer as soon as is reasonably 
possible.  

(c) Unless otherwise required, the Employee's ordinary hours of work will be between 8.30 
am and 5.30 pm Monday to Friday (with an hour for lunch on each day). If required, 
ordinary and additional hours may be worked at any other times or days, including Public 
Holidays, without additional remuneration. If for any reason the Employee is unable to 
work on a Public Holiday, the Employee must inform the Employer as soon as is 
reasonably possible. For the purpose of this clause, Public Holiday has the meaning 
given to that term in section 115 of the Fair Work Act 2009 (Cth).3  

4. Remuneration 
(a) The Employee will be paid remuneration at the rate(s) set out in item 3 of the Schedule. 

(b) The Employer will review the Employee's remuneration annually and will adjust it in 
accordance with the Employer's policy of annual review based on performance, 
productivity and such other matters as the Employer will in its absolute discretion 
consider relevant. 

(c) The Employer hopes to provide the Employee with remuneration that is competitive with 
market rates. The Employee's remuneration is in excess of all entitlements under any 
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