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Redund

[This is a sample only. Extreme care sh
redundancy. An appropriate letter shoulg
the letter should be capable of objective
difficulties are cited, then these difficulti
objective financial and accounting inform
industrial awards/agreements require en
to making redundancy decisions. The Fg
to terminate 15 or more employees for
employer give notice to Centrelink.]

[Date]
[Insert name]

[Insert address]

Dear [employee's first name],

Termination on the grounds of red

As you may be aware, the Compar
difficulties. Over the past [yeal
[sales/revenue/income/profit]. This has r
Company's operations and its sustainabil

The Company has considered its optiong
decided that your position of [insert posi
redundant effective on [insert date].

In accordance with your contract of en|
notice): "is hereby providing you with [if
which will take effect on [insert date] as
notice if this is permissible under the 4
payment in lieu of notice of [insert] month

In addition to your notice entitlements, y
(less applicable taxation) in accordance V

You will also be paid the following:
. your accrued statutory leave entitlg
. your accrued and unpaid income tq

These amounts will be subject to taxatig
amounts will be paid into your bank accq
also be paid into your superannuation fur

The Company wishes you all the best in Y

Yours faithfully,

[insert]
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