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Introductory note
This precedent is a basic, long form agreement for engagement of an independent contractor (say,
a consultant) by a company (opposed to an individual).
It contains many optional clauses that may be either retained or discarded depending on the
circumstances of the situation, including clauses with respect to personnel of the contractor and
obligations of both parties. The agreement also contains shorter form confidentiality, intellectual
property and restraint clauses; longer form clauses are available separately.
There is also a shorter form independent contractor agreement available separately. (See
“Contractor’s agreement (short form)”.)
Schedule 1 provides space for a detailed description of the services to be provided, fees and
insurances.

[Date]
[Contractor full name]
[Contractor address]

Dear [Name]
Appointment of [Contractor Name] as a contractor of [Company Name]
I confirm our agreement that [Contractor Name] (Contractor) has been appointed as an independent
contractor of [Company Name] (Company). I confirm the terms and conditions of the appointment as
follows:
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Purpose of this agreement
(a)

The Company wishes to engage an independent contractor to provide [Services Description
Short] services to the Company.

(b)

The Contractor possesses the necessary expertise to provide [Services Description Short]
services.

(c)

The Company wishes to appoint the Contractor, and the Contractor is willing to accept such
appointment, as Contractor for the Company on the terms and conditions set out in this
agreement.

Engagement
The Company engages the Contractor to provide the Services described in Schedule 1 (Services)
on the terms and subject to the conditions referred to in this agreement.
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Duration
[Option 1 (use if the agreement is ongoing and therefore there is no Expiration Date):]
This agreement will commence on [Commencement Date] and will continue until terminated in
accordance with this agreement (Term).
[Option 2 (use if the agreement is for a fixed term and therefore there is an Expiration Date):]
(a)

This agreement will commence on [Commencement Date] and, subject to clause 3(b), will
continue until [Expiration Date] (Expiration Date) or until terminated in accordance with this
agreement (Term).

(b)

The Company and the Contractor may agree, no later than one month before the Expiration
Date, to continue this agreement on the same or different terms, for a further term as agreed
between the parties.
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Provision of services by the Contractor

4.1

Services
(a)

The Contractor will provide the services to the Company which are described in Schedule 1
(Services), in the manner set out in Schedule 1.

(b)

4.2

[Optional:] If the Company requests in writing, the Contractor may provide services in
addition to the Services. The Contractor may make an additional charge for providing such
additional services.

[Optional clause:] Contractor’s Designated Persons
[Note: include this clause if the Services must be performed by particular individuals.]

4.3

(a)

Unless agreed in writing by the Company, the Services will be provided by the particular
Designated Persons identified in the Schedule (Designated Persons).

(b)

The Company may, upon reasonable grounds which have been disclosed and discussed
with the Contractor, and by notice in writing to the Contractor, require the Contractor to
remove a particular Designated Person from performing the Services. The Contractor must,
as soon as practicable, cease providing the services of that person and replace that person
with another person as may be reasonably acceptable to the Company.

(c)

The Dedicated Contractors are and will remain at all times employees, independent
contractors or agents of the Contractor.

Contractor’s equipment
Where the Contractor provides or uses its own equipment, the equipment must be suitable for the
work and must be maintained by the Contractor in good working condition.

4.4

Supervisor and reporting
The Contractor will report to and perform the Services at the direction of [Supervisor Name] or such
other person as notified by the Company.

5

Fees

5.1

Fees
The Company must pay the fees to the Contractor as set out in Schedule 1 (Fees).

5.2

GST and invoicing
(a)

For the purposes of this clause, GST means a goods and services tax, or a similar value
added tax, levied or imposed under the GST Law, where GST Law means the same as in
the A New Tax System (Goods and Services Tax) Act 1999 (Cth).

(b)

The Fees are exclusive of any GST. Where GST is payable on a supply made by the
Contractor under this agreement, the Contractor may charge the Company an additional
amount equal to the GST payable on that supply.

(c)

The Contractor must provide the Company with a tax invoice in accordance with the GST
Law. The invoice must include the following details before payment can be approved and
forwarded:
(i)

date(s) of performance of the Services;

(ii)

name of Designated Person performing the Services;

(iii)

description of Services provided;

