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Research Manager

The Research Manager tab, located above the red line on the tool bar, provides you with three sub tabs:
History, Saved Searches, and Alerts.
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1. History - Recording recent search activity -~
istory

The History feature automatically archives recent searches and
documents - cases, journals, and sections of a service - viewed.

Recent Searches Recent Documents

Recent Searches

Each search you run is automatically archived for up to seven days. This allows you to re-run a recent
search as originally constructed. You also have the opportunity to edit them first.

Recent Documents

Each document you view is automatically archived for 48 hours. This allows you to retrieve any
document you’ve viewed without having to remember what search you performed to view the
document originally.

2. Saved Searches

The Saved Searches tab allows you to access all your Saved Searches.
To Save a Search:

1. Run (or re-run) a search
Help

2. After retrieving results, click on the drop-down
next to Next Steps (1) after retrieving results earch| Go|

3. Select ‘Save Search’ @ Next Steps [Save search =] [ 2

4. Click on Go (2)
3. Alerts Search | Practice Areas _Source Directory

History | Saved Searches m
There are 2 functions in the Alerts section of the

Research Manager: Legal Updates and Scheduled Alerts

Searches. Legal Updates Scheduled Searches

Research Manager | Helpline 1800 999 906 helpline@lexisnexis.com.au
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Legal Updates

Legal Updates Scheduled Searches

The Legal Updates tab allows you to access your

You currently have no legal updates set up
current legal updates.

Legal updates provide the latest results on t as of
To set upa Legal Update re-run the search and delivery settings det whet|
A very easy to follow Wizard is provided to help you set To create a legal update, use the Legal Update Wizard.
up Legal Updates. You can start this wizard by clicking
on the Legal Update Wizard (1) link. Help m

Narrow search
Scheduled Searches ! =2l
Next Steps I Edit Search 'I E

The Scheduled Searches tab allows you to to access your m P
" &
current Scheduled Searches. 2 )Createhlert U & = @l

To set up a Scheduled Search [@ Lexisnexis

e Once you have run a Save Search/Save Search as Alert Help
B To save 3 search, enter a name then click Save. O, to save it as an alert, enter 3 name, select the check box, then set a schedule and delivery method.
search, click on the oo

Create Alert icon (2) B Savessan

. Scheduled Searches provide you with automatic updates to your search results at specified intervals. Click the Alerts tab to view a list of your Scheduled Searches.
at the top right of your o
Screen € Manually--No Automated Alerts

Vanday - Friday .

T time( ay =t [E00 Am 5]
Weekly: Vonday 7] at[8:00 AN 7]
€ wonthly 1st =] day of month at[8:00 AM 3]

¢ Give the scheduled
search a name (3)

e Select how frequently Tir Canberra, Melbourne, Sydney (GMT+10.00) <]
Daylight Savings Time Not Observed

you want the search to Delivery Options

run, e.g., daily, weekly, Come : )

mOnth Iy (4) o 5 na pa -om.au Note: You can ne end to up to three email addresses if you wish by separating the email addresses

. © Last1o User@lexisnexis.com.au )
e Enter an email address to ’ B
. Add a Brief Note:

specify where you want =

the results to be sent (5) — e e
e Choose your notification

All Documents, Expanded List View ¥

and results format Fiones e roman =] @

preferences (6) clude duplicate documents @
. C] ICk the SaVe (7) bUttOn Email delivery is subject to terms and conditions. Please review them. [Save]|

You can delete and modify alerts from within the Research Manager. You can also view the results from
previous alerts by clicking on the + symbol next to the alert name.
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